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Editing System Emails 
and Thank You Page 
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Projects (Access Codes):  
     - Editing Emails and Thank You Page 

WEBSITE:  https://www.FinxS.com/admin 
  
Login: 
 
•  Username:  
•  Password:   
 
 
Please contact us if you need assistance: 
 

Extended DISC Assessments 
CustomerService@ExtendedDISC.org 

1.800.257.7481 
1.281.298.6073 
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•  From main menu click on Projects 

Projects (Access Codes): Emails and Thank You Page 
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1.  Click on the Project (Access Code) listed in left column to be edited (Pull down 
menu allows you to select by Project Name or Access Code) 

 

Projects (Access Codes): Getting Started 
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Thank You! Page (tab) – respondents are directed to landing page when questionnaire is completed 
•  Forward WWW:  Directed to a specific website 

•  Correct format: http://www.company.org 
•  Default Thank You! Page: system default Thank You! Page 
•  Project Thank You! Page:  You customize thank you page  

•  See examples in image below 

Projects (Access Codes): Editing Thank You Page (Landing Page) 
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Project email (tab): Edits email content sent to project emails and respondent (if selected) E.g., add 
instructions like “please print out” or add your contact info 
•  Click on Email tab of selected Project/Access Code (left column) and choose Project Email or 

Project email to respondent. Click Edit button. 
•  Edit content in Project Email (for Project email recipient)  
•  Edit content in Project template to respondent (for questionnaire participant) 
•  Delete but do NOT edit within any of the data brackets (e.g., {% if response_user.correct? and 

response_user.paid? %})  
•  Click Save 

Projects (Access Codes): Project Emails 
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Results email Subject line: Quickly identify reports/results (e.g., if you receive many 
reports and want to open only specific results) by editing subject of email and/or add 
respondent’s name. 
 
•  Click on Email tab of selected Project/Access Code and click Edit  
•  Edit Subject line and click Save 
 

Projects (Access Codes): Results Emails Subject Line 

Default Subject Line 

Edited Sample Subject Line 

TIP: If you copy and paste the Last or First name fields {{Brackets}} into Subject 
heading then system will automatically fill in name of respondent.  
 
Know your General Data Protection Regulation guidelines for EU citizens. Contact 
us for more information. 


