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Adding a Logo: Getting Started @

WEBSITE: https://www.FinxS.com/admin

Enter your information:

 Username:
« Password: o
o C“Ck uSubmitu Enter your username and password below

Usemame | &

Password ™

N

*If this is your first time to your user account you will need to
accept the “Conditions for Use”

i

i . iy . www.ExtendedDISC.org
FinxS One system - unlimited possibilities 1.281.298.6073



1

Adding a Logo: Image Manager @

» First we need to upload your logo into the system. To do this, from main menu
tabs click on Templates and choose Image Manager

Templates ¥ Reports ¥ Projects ¥ Database ¥ Points ¥ Sign out Language v Prospect Demo

Behavioral Competences

Tip Groups

Job Templates
\
Image Manager
Projects - Direct link to managing your projects

@ Databases - Direct link to your database

come to the FinxS System

_l._d’
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Adding a Logo: Image Manager @

« To upload a new image, click on the “+” sign in the bottom left corner
* Fillin the Name of the image and Description (optional)

» Click on Choose File and select the image

* Press Save

IMAGE MANAGER

Bigstock-portrait-offdentist-and-dent | confirm that | ha
Extended-disc-horjzontal copyright, and that the i
allowing other users to use it.

copyright for this image, and | am not going to include the image in anything that would be illegal, unethical or violate someone's
itself does not contain anything unethical or illegal. | will be responsible for any concesequencies from using this image or

Owner Prospect Demo

Name [

Description

Image file | Choose File | no file selected
Primary language | All languages 3|

Cancel Save

Note: Image must be 900Kb or
smaller and in .png or .jpeg format

Copyright 1995 - 2017 Finxs Oy Ltd

_l._d’

www.ExtendedDISC.org

FinxS One system - unlimited possibilities 1.281.298.6073



1

Adding a Logo: Report Templates @

* From top menu tabs click on Templates and choose Report Templates

Templates ¥ Reports ¥ Projects ¥ Database ¥ Points ¥ Language v Prospect Demo

Behavioral Competences

Tip Groups

Job Templates

image Manager WelcomegA0 the FinxS System

Report Templates

Projects - Direct link to managing your projects

Q Databases - Direct link to your database
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Adding a Logo: Report Templates e\

* From the left column, choose the template you would like to add the logo
to, scroll down and click Clone

o
-l

My Templates

Report Template Cover Page Content Page
MY TEMPLATES

Church Template - no color band
Comcast Coaching Team

Comcast Individual

EDNA Leadership Template
Financial Advisor Assessment Te...
Financial Advisor Template Grey

Owner United Kingdom

Name Green Tip Tahoma Font Template

Green Tip Tahoma Font Template Description Tahoma 10 Font
NACPA Template - no color band
Open 360 for Non reports Usage_Rights 674 users | Edit
Orange Sales Assessment Tahom...
Sample 5 Guys Cloneable Yes
Team Template ) )
YourDISCStyle Automatically available Yes
YourDISCStyle DMO for new users
Default NO | Make default
Created / Updated 02.06.2015 22:54:32 / 06.25.2015 15:13:14

The Report Template is currently associated with the following resources:
Associations » Reports (9)
» Reasoning projects (0)

Preview Clone

www.ExtendedDISC.org
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Adding a Logo: Report Templates @

» Click on the Cover Page tab, and press Edit

« On the Left, the page is divided into 3 sections, Header, Middle, Footer

« To add to logo to the top corner, click on Upload under the Header -
Logo section

v Header Report Template Cover Page Content Page Insti Summary
Bottom border (] Enabled
- Test Green Tip Tahoma Font Template = Cancel Save
Change
Header title
E] = = - Change
| Tahoma : | | 26pt s | E Sal I Ipl Xt
B I U o
<
w Sample“text
Header text =
Igl = = - Change
| Tahoma | | 12pt s | A
Vs
B ! u
Logo
w
—|
Upload 0
o
Background image =
Upload Remove
Background: | Repeat + |
» Middle

FinxS One system - unlimited possibilities 1.281.298.6073
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Adding a Logo: Report Template @

« The Image Manager will appear
« Select your logo to upload and press OK.

[

You have 28 images/. You're allowed to have 50 images. Note! System will not accept images with size over 900kb.

SN 5 " > z:B{S@n

.
Extended DISC Diamond Key

Odelete 133 KB Odelete 129 KB  2delete 32 KB 2delete 52 KB
' 2 Your .

N - . 1
| = g ("

8KB 32delete 163 KB  1delete 142 KB  1delete 85 KB 1delete 333 KB

alh Dife- LB w2 R0

Image Manager

www.ExtendedDISC.org
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Adding a Logo: Report Template @

e 1
* Your logo should now appear in the top right corner of the report \
* Click on Save

Report Template Cover Page Content Page Instructions Summary

Test Green Tip Tamyna Font Template = Cancel Save

Sample text

Sample text

O\ &

nmcADER

-
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Adding a Logo: Report Template @

« This added the logo to the Cover Page only, to have logo on each of the
content pages of the report, click on the tab, Content Page
« Click on Edit

g —— ——ggre - —_—— —_—

_:]
Content Page Instructions Summary
nd
Edit Preview
Te...
2y
ite Sample text
®
= & Sample text Em D
om..I B Sample text Sample text
<
w Sample text Sample text
ac
—
Sample text
Sample text
w
-l
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Adding a Logo: Report Template @

* You may need to remove the Extended DISC logo, if so, just click
Remove
. lick on Upload

v Header Report Template Cover Page Content Page Instructions Summary
Bottom border (JEnabled
Test Green Tip Tanoma Font Template = Cancel Save
- Change
Header title
E]= = [ change / Sample text
®
| Tahoma $| | 12pt ll W Sample text D
=17 TG // o Sample text Sample text
<
w Sample text Sample text
I
Header heading
Elz'= Il ooy
| Tahoma s | 10p{/ // s |
B I U /
Sample text
Header text Sample text
w
= = Ch o |
@ — fa) Sample text
| Tahoma /. | //12pt | o
e Sample text
iy | = P
Sample text
Logo
Upload ~ Remove Sample text
Use the slider to adjust image Sample text
size in the report:
( Y

0
S
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Adding a Logo: Report Template @

L —— 1
« Select your logo again and click OK \

|

e 29 images. You're allowed to have 50 images. Note! System will not accept images with size over 900kb.

Image Manager

You ha

[
Extended DISC Diamond Key

Odelete 133 KB  Odelete 129 KB  2delete 32 KB 2delete 52 KB

Your
Logo Here

8KB 32delete 163 KB 1delete 142 KB  1delete 85KB  1delete 333 KB

A DISG: fBL w2 AP

e
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Adding a Logo: Report Template /- \

R - Q

* Press Save

Users ¥ Templates ¥ Reports ¥ Projects ¥ Database ¥ Language DEMO -
— Report Template Cover Page Content Page Instructions Summary
1
Test Green Tip Tahoma Font Template = Cancel Save
Sample text
®
o Sample text D
i o Sample text Sample text
<
W Sample text Sample text
ac
Camnlae tavi

il
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Adding a Logo: Linking Template to Report @

« If this Report Template is not already linked to the report, go to the report under
"Reports" tab at top of page

* Click on the arrow next to Behavioral Analysis Report until you see your reports

F ' nxs Users ¥ Template: Reports ¥ Projects ¥ Database ¥ Points ¥ Sign out Lan
[ My Templates s
Reports Summary
MY TEMP 5
- avioral Analysis Report (43)
Favorites (0) AT
» test (1) YA

~ Uncategorized (17)
< Church Individual Asses...
< Clone of Sales Job Profile
+ Clone of Virtual Employ...
< Corbran Individual Asse...
+ Halle Test Report
+ Individual Assessment ...
+ INDIVIDUAL ASSESSME...
< INDIVIDUAL ASSESSME...
4 NACPA Assessment
< Sales Professional Asse...
4 Sample Individual Candi...
4 Summary of Individual A...
+ Test Individual Assessm...
+ test Sandler
+ Verizon LHPT
4+ Verizon Test
“ Your DISC Assessment ...

» Inherited (25)

» Reasoning Report (0)

A__Qurusve Rannart (0

0
S
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Adding a Logo: Linking Template to Report e\

» Select the report you would like the report template tied to, scroll down and
press Edit

nepule wwul pElaviural Analysis nepuilt
~ Behavioral Analysis Report (43)
Favorites (0) Y Ar| Description DEMO Newest 02/20/2104
» test (1) |
Show page numbers Yes
v Uncategorized (17)
“ Church Individual Asses... Cloneable Yes
“ Clone of Sales Job Profile
4 Clone of Virtual Employ... Automatically available for new users Yes

< Corbran Individual Asse...
+ Halle Test Report

Languages available English (Australasia), English (UK), English (US)
++ INDIVIDUAL ASSESSME...
++ INDIVIDUAL ASSESSME...
+ NACPA Assessment Created / Updated 02.20.2014 15:22:07 / 02.20.2014 15:22:47
“+ Sales Professional Asse...
+ Sample Individual Candi...
+ Summary of Individual A...
“+ Test Individual Assessm...
“+ test Sandler

Report Group

Default Language English (US) (Change in Report Designer)

Usage rights 3users | edit |

Report Template the report is based on YourDISCStyle DMO

The Report is currently associated with the following resources:

++ Verizon LHPT Associations » Behavioral Analysis projects (0)
+ Verizon Test » Reasoning projects (0)
“+ Your DISC Assessment ...
» Inherited (25) Print type Cover Page & Content Pages J,
Reasoning Report (0)

Surveys Report (0)
Open 360 Report (0) Report Designer Preview Edit Clone
Combination Report (0)

v v v w
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Adding a Logo: Linking Template to Report e\
&

» Click on the drop-down for Report Template the report is based on and sele

your template
* Press Save
_ UEMU
v Uncategorized (17) Newest 02/20/2104
Church Individual Assessm... Description
Clone of Sales Job Profile
Clone of Virtual Employee ... p
Corbran Individual Assess...
Halle Test Report Show page numbers ™
Individual Assessment DMO Cloneable @
INDIVIDUAL ASSESSMENT ...
INDIVIDUAL ASSESSMENT ... Automatically available for new users [
A Make available for all users O
Sales Professional Assess...
Sample Individual Candida... Report Group | Favorites
Summary of Individual Ass... U Flcht I 1
Test Individual Assessment sage Hights EDNA Leadership Tefnplate
Team Template -
test Sandler Print type YourDISCStyle Page Q
Verizon LHPT Open 360 for Non réiports
Verizon Test Financi:é :d\llisol' lz)s essment Template
Report Template the report is based on ¥ YourDISCStyle DM
Your DISC Assessment DMO Green Tip Tahoma Fpnt Template
» Inherited (25) Orange Sales Assessnent Tahoma Font Template
» Reasoning Report (0) Comcast Coa‘c!'\ing Team Cancel Save
» Surveys Report (0) §°m°§s'l ':d""'d"aT' |
» Open 360 Report (0) S';::f:‘s G‘i‘::” efnplate Grey
» Combination Report (0) NACPA Template —VCoIor band
Church Template - no color band

o NS  Test Green Tip Tahoma Font Template

_l._d’
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Adding a Logo: Linking Template to Report e\

* Click on Preview to download a sample report

Description DEMO Newest 02/20/2104
Show page numbers Yes

Cloneable Yes

Automatically available for ney users Yes

Report Group Favorites

Languages available English (Australasia), English (UK), English (US)

Default Language English (US) (Change in Report Designer)

02.20.2014 15:22:07 / 09.01.2016 16:50:13

3 users

is based on YourDISCStyle DMO

Created / Updated
Usage rights

Report Template the repo
The Report is currently associated with the following resources:

» Behavioral Analysis projects (0)
» Reasoning projects (0)

Associations

Print type Cover Page & Content Pages

Report Designer Preview Edit Clone
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Extended DISC VIP Client Resource Site @

www.ExtendedDISC.org
+1.281.298.6073

Extended DISC VIP Client Resource Site

Sign up or login in often for articles, recorded
webinars, sample reports, training resources and
updates.
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